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STUDENTS         Regulation 2110 

 

Nondiscrimination and Student Rights 

 

Equal Education Opportunity/§504 Procedural Safeguards 

 

Section 504 of the Rehabilitation Act of 1973 and the Americans with Disabilities Act were 

designed to eliminate discrimination on the basis of disability.  To that end, Section 504 

provides, in pertinent part, as follows: 

 

No otherwise qualified individual with a disability in the United States . . . shall, 

solely by reason of her or his disability, be excluded from the participation in, be 

denied the benefits of, or be subjected to discrimination under any program or 

activity receiving Federal financial assistance . . . 

 

A disabled person under Section 504 is defined as any person who has a physical or mental 

impairment that substantially limits one or more major life activities. 

 

Pursuant to Subpart D of the 504 federal regulations, a recipient of federal financial assistance 

that operates a public elementary or secondary education program must establish and implement, 

with respect to actions regarding the identification, evaluation, or educational placement of 

persons who, because of disability, need or are believed to need special instruction or related 

services, a system of procedural safeguards.  The following is a description of the procedural 

safeguards or rights granted by federal law to students with 504 disabilities and/or their parents 

or legal guardians and to those students who are suspected of having a 504 disability and/or their 

parents or legal guardians.  Parents/guardian of students who are suspected of or identified with a 

disability under the Individuals with Disabilities Education Act are provided with copies of the 

IDEA procedural safeguards unless those students have a separately identified 504 disability that 

is not addressed through an IEP. 

 

Parent and Student Rights Under Section 504: 

 

1. Parents/guardian and students have the right to be informed by the School District of their 

rights under Section 504.  The purpose of these Procedural Safeguards is to advise you of 

those rights. 

 

2. A student with a 504 disability has the right to a free appropriate public education.  An 

appropriate education is defined as the provision of regular or special education and 

related aids and services that are designed to meet the individual educational needs of the 

disabled person as adequately as the needs of nondisabled persons are met and are based 

upon adherence to 504 regulatory procedures.  
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3. The provision of a free education is the provision of educational and related services 

without cost to the disabled person or to his or her parents or guardian, except for those 

fees that are imposed on nondisabled persons or their parents or guardian.  Funds 

available from any public or private agency may be used to meet this requirement.  Under 

the law, insurers and other third parties are not relieved from an otherwise valid 

obligation to provide or pay for services for a disabled student. 

 

4. A child with a disability has the right to take part in, and receive benefits from, public 

education programs without discrimination because of his/her disability. 

 

5. The parents(s) or guardian of a child with a disability have the right to receive notice with 

respect to the identification, evaluation, or placement of the child. 

 

6. A student with a disability has the right to receive services and be educated in facilities 

that are comparable to those provided to nondisabled students. 

 

7. A student with a disability has the right to have evaluation, education and placement 

decisions made based on a variety of information sources, and by persons who know the 

student and are knowledgeable about the evaluation data and placement options.  The 

student also has the right to be periodically reevaluated. 

 

8. A student with a disability has an equal opportunity to participate in nonacademic and 

extracurricular activities offered by the District. 

 

9. A student with a disability has the right to have transportation provided to and from an 

alternative placement setting (if the setting is in a program not operated by the District) at 

no greater cost to the parent/guardian than would be incurred if the student were placed in 

a program operated by the District. 

 

10. The parents/guardian of a student with a disability or an eligible student (over the age of 

18) have the right to examine all relevant records relating to decisions regarding the 

student’s identification, evaluation and placement. 

 

11. The parents/guardian of a student with a disability or an eligible student and/or the 

District have the right to request an impartial due process hearing relating to decisions or 

actions relating to the student’s identification, evaluation, program or placement and the 

parents or guardian have the right to be represented by counsel in such hearings.  The 

parents or guardian or eligible student and/or the District also have the right to a review 

procedure involving such hearings.  The procedures for requesting an impartial due 

process shearing and the relevant review procedures are described below. 
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12. The parents/guardian of a student with a disability or an eligible student have the right to 

file a local grievance with the District for issues unrelated to the identification, 

evaluation, program or placement of the student.  Board Policy 1621 describes the 

procedures for filing a grievance and can be requested by contacting: Lessli Pruett. 
 

Persons who believe that the district is discriminating against eligible persons on the basis 

of disability may also file complaints with the District’s Section 504 Coordinator and/or 

[the address for the Kansas City Office of OCR is: OCR, U.S. Department of 

Education, 601 E. 12th St., Kansas City, Missouri 64106.  The Kansas City office’s 

jurisdiction extends to the states of Kansas, Missouri, Nebraska, South Dakota, and 

Oklahoma.  For a list of other regional offices and their coverage area, see 

www.ed.gov. 
 

The District’s Section 504 Coordinator is Lessli Pruett and may be reached at 417-935-

2287. 
 

Due Process Appeal Procedures:  
 

This procedure should be used if the parent(s), legal guardian or eligible student intends 

to challenge actions the District proposes or refuses under 504 regarding the 

identification, evaluation, program or placement of a student with a disability.  The 

District also has the right to initiate a 504 due process hearing regarding these same 

matters. 
 

1. If a parent, legal guardian or eligible student intends to challenge the action proposed 

or refused by the District, the parent/guardian or eligible student must file a written 

Request for 504 Due Process Hearing within 15 calendar days from the date of the 

District’s written notice of the proposed or refused action.  A copy of this form is 

attached to these Procedural Safeguards.  The Request for 504 Due Process hearing 

should be filed with the District’s Section 504 Coordinator. 
 

If the District intends to initiate a Section 504 due process hearing, the District’s 

Section 504 Coordinator will complete the Request for a 504 Due Process Hearing 

within the same number of calendar days as specified above. 
 

2. The Request for a 504 Due Process Hearing must state the specific circumstances, 

including all relevant facts, giving rise to the request for due process; the specific 

issues to be decided at the impartial due process hearing; and the relief being 

requested.  The District will acknowledge, in writing, all parent/guardian requests for 

a due process hearing within 15 business days of receipt.  If the District initiates the 

due process hearing, the District will inform the parent or guardian within 15 days of 

the District’s decision to so initiate. 

http://www.ed.gov/
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3. The District will, within 15 business days of the District’s or parent/guardian’s receipt 

of the Request for a 504 Due Process Hearing, appoint and retain a single impartial 

hearing officer to hear and decide the due process request.  The hearing officer must 

have knowledge or training in Section 504 and may not be an employee of the 

District.  The hearing officer may not have a personal or professional interest that 

would conflict with his/her objectivity in the hearing.  The District is not required to 

consult with the parent/guardian or eligible student with respect to the hearing offer 

appointment.  

 

4. The parties to the hearing have the following rights: 

 

a. The right to inspect all relevant records, including personally identifiable 

records of the student; 

 

b. The right to be represented and advised by an attorney; 

 

c. The right to present evidence and confront, cross-examine and compel the 

attendance of witnesses; 

 

d. The right to obtain a record of the hearing; 

 

e. The right to obtain written findings of fact, conclusions of law, and decision. 

 

5. The parents or guardian have the right to open the hearing to the public; otherwise, it 

will be closed.  The parents or guardian may elect to have the student present at the 

hearing. 

 

6. The hearing officer must hold the hearing within 30 days of his/her appointment as 

hearing officer.  This timeline may be extended upon the request of the party or 

parties and by agreement and order of the hearing officer. 

 

7. Each hearing must be conducted at a time and place which is reasonably convenient to 

the District and the parents or guardian.  The District’s facilities will be presumed to 

be a reasonably convenient location but the parents or guardian may challenge this 

presumption with the hearing officer. 

 

8. The party that requested the due process hearing may not raise issues at the due 

process hearing that were not addressed in the Request for a 504 Due Process Hearing 

unless the other party agrees.   
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9. The hearing officer shall render a final, written decision no later than 20 days 

following the completion of the hearing.  A decision may be rendered after 30 days, if 

either party requests an extension of this timeframe, and for good cause shown.  The 

decision of the hearing is final and binding, subject to the procedures outlined below. 

 

10. The District is responsible for costs directly attributable to the provision of 

administration hearings described in these procedures, including compensation of the 

hearing officer, transcripts or recordings of the hearing, and other related expenses.  

The District is not responsible for the costs of legal counsel or other representative of 

the parent/guardian or eligible student or for the costs of producing or reproducing the 

evidence presented by the parent/guardian or eligible student. 

 

11. Any timelines specified herein may be extended by agreement of the District and 

parent/guardian or eligible student or by order of the hearing officer. 

 

12. Any party aggrieved by the decision of the impartial hearing officer may appeal that 

decision to any court of competent jurisdiction. 
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STUDENTS          Form 2130 

 

Nondiscrimination and Student Rights 

Harassment Grievance Form 

 

 

HARASSMENT/DISCRIMINATION GRIEVANCE FORM 

 

 

Complainant:    _________________________________________________________________ 

 

Home Address: _________________________________________________________________ 

 

Work Address: _________________________________________________________________ 

 

Home Phone:   _________________________________________________________________ 

 

Work Phone:   _________________________________________________________________ 

 

Date of Alleged Incident(s): ______________________________________________________ 

 

Did the incidents involve: sexual harassment/discrimination, racial harassment/discrimination, 

harassment/discrimination because of age, harassment/discrimination because of color, national 

origin or ethnicity, harassment/discrimination because of disability, harassment/discrimination 

because of sexual orientation or perceived sexual orientation (circle all that apply). 

 

Name of person you believe harassed or discriminated against you or another person: 

______________________________________________________________________________ 

 

If the alleged harassment/discrimination was toward another person, identify that other person: 

______________________________________________________________________________ 

 

Describe the incident as clearly as possible, including such things as what force, if any, was used, 

any verbal statements (i.e. threats, requests, demands, etc.), what, if any physical contact was 

involved.  Attach additional pages as necessary. 

 

______________________________________________________________________________ 

 

______________________________________________________________________________ 

 

______________________________________________________________________________ 
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When and where did the incident occur? _____________________________________________ 

 

______________________________________________________________________________ 

 

List any witnesses who were present:  _______________________________________________ 

 

______________________________________________________________________________ 

 

This complaint is based upon my honest belief that ____________________________________ 

has harassed/discriminated against me or another person.  I hereby certify that the information I 

have provided in this complaint is true, correct, and complete to the best of my knowledge. 

 

 

 

__________________________________________ 

Complainant's Signature 

 

 

__________________________________________ 

Date 

 

 

__________________________________________ 

Witness 

 

 

__________________________________________ 

Date 

 

 

__________________________________________ 

Received By 

 

 

__________________________________________ 

Date Received 
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Nondiscrimination and Student Rights 

Discrimination and Harassment Prohibited Notice 

 

Notice of Non-Discrimination 
 

The District does not discriminate on the basis of race, color, national origin, ethnicity, sex, 

religion, disability, age, sexual orientation or perceived sexual orientation in its programs, 

activities or employment practices.  The following persons have been designated to handle 

inquiries regarding the non-discrimination policies: 
 

Section 504 Coordinator 

 

Special Education Director 

416 E Clinton 

Seymour, MO  65746 

Telephone:  417-935-2287, ext 3 

 

Title VI Coordinator 

 

[other title, or specific name] 

[address] 

Telephone: 

Title IX Coordinator 

 

Special Education Director 

416 E Clinton 

Seymour, MO  65746 

Telephone:  417-935-2287, 

ext. 3 

Americans with Disabilities Act 

(Title II) Coordinator 

 

Special Education Director 

416 E Clinton 

Seymour, MO  65746 

Telephone:  417-935-2287, ext 

Age Discrimination Act and 

Age Discrimination in 

Employment Act Coordinator 

 

 

Telephone: 

Title VII Coordinator 

 

 

 

[other title, or specific name] 

[address] 

Telephone: 

 
 

Any person may also contact the Kansas City Office for Civil Rights, U.S. Department of 

Education, regarding the District’s compliance with Section 504, Title II, Title VI, Title IX, and 

the Age Discrimination Act. 

 

Office for Civil Rights 

U.S. Department of Education 

8930 Ward Parkway, Suite 2037 

Kansas City, MO 64114-3302 

Telephone:  816-268-0550 

 

Any person may also contact the Equal Employment Opportunity Commission for concerns 

relating to the Age Discrimination in Employment Act, or Title VII. 

 

Robert A.Young Federal Building 

1222 Spruce Street 

Room 8.100 
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St. Louis, MO 63103 

Telephone:  800-669-4000 

 

Other agencies dealing with non-discrimination issues include: 

 

Missouri Commission for Human Rights   

Department of Labor and Industrial Relations   

P.O. Box 1129 

3315 W. Truman Blvd.    

Telephone:  573-751-3325     

 

U.S. Department of Justice 

950 Pennsylvania Ave., NW  

Washington, DC 20530-0001  

Telephone:  202-353-1555 
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Admission and Withdrawal 

 

Admission of Resident Students 

 

The Superintendent/designee is responsible for ensuring that all pre-registration residency, 

waiver requests, and prior discipline forms are completed and maintained as District records. 

 

A student may only register in the District if the student provides proof of residency or if the 

student or parent/guardian requests a waiver from the Board of Education on the basis of 

hardship or good sense.  A Residency Enrollment Checklist (Form 2230) and Affidavit 

Regarding Prior Discipline (Form 2230.2) will be completed at the time of enrollment.  If the 

Superintendent has reason to suspect that the admission of a student will create an immediate 

danger to the safety of others, a hearing will be convened within five (5) working days of the 

request to register.  At the hearing, the District will determine whether the student may enroll.  

(See Regulation 2664 – Enrollment or Return Following Suspension and/or Expulsion.) 

 

Waiver 

 

Students or parents/guardians seeking a waiver of the District’s residency requirement must 

complete and submit to the Superintendent a Request for Waiver of Proof of Residency (Form 

2230.1) stating the reasons for which the waiver is requested.  If a waiver is requested, the Board 

of Education, or a committee of the Board appointed by the Board President, must convene a 

hearing no later than forty-five (45) days after the request for waiver is filed with the 

Superintendent.  If the District fails to convene a timely hearing, the request for waiver is 

automatically granted.  Following the hearing, the Board will provide written notice of its 

decision and the reasons for its approval or denial of the waiver request. 

 

In considering whether a waiver to residency should be granted, the presumption that a student's 

domicile is in the home of the student's parent/guardian is not conclusive.  Students residing within 

the District, but not within the domicile of their parent/guardian, will be considered residents of the 

District if they reside within the District for reasons other than solely to attend District schools. 

 

Records Review 

 

Within two (2) business days of enrolling a new student, the Superintendent/designee will request 

copies of the new student’s transfer and discipline records from all schools in which the new 

student attended at any time within a twelve (12) month period preceding enrollment in the District.  

In addition, parents/guardians of students new to the District will be required to complete and sign 

the Affidavit Regarding Prior Discipline informing the District of suspensions or expulsions 

incurred at schools previously attended. 
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However, as provided in Policy and Regulation 2664 – Enrollment or Return Following Suspension 

and/or Expulsion, no student will be enrolled who has been convicted of or charged without final 

adjudication of the following criminal acts or the corresponding juvenile offenses: 
 

1. First degree murder. 

2. Second degree murder. 

3. First degree assault. 

4. Forcible rape. 

5. Forcible sodomy. 

6. Robbery in the first degree. 

7. Distribution of drugs to a minor. 

8. Arson in the first degree. 

9. Kidnapping (Class A felony). 

10. Statutory rape. 

11. Statutory sodomy. 

 

This provision does not apply to a disabled student who is convicted or adjudicated guilty as a 

result of conduct related to the student's disability. 
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PROOF OF RESIDENCY 

OR THAT REQUEST FOR WAIVER HAS BEEN SUBMITTED 

 

I hereby certify as follows: 

 

I,         , am the parent/guardian of  

  Parent/Guardian 

 

        , a student seeking to register in the 

  Student 

 

Seymour R-II School District, and am legally authorized to make educational decisions for the  

 

Student. 

 

I further certify as follows: (Check one category, and provide all additional information requested 

under the category checked. WARNING: Under Missouri law, any person who knowingly 

submits false information with respect to the following questions, any subparts thereto, or the 

documents provided to support the responses to such questions, may be charged with and 

convicted of a Class A misdemeanor). 

 

The Student is a legal resident of the District as established by the following: 

 

I am a legal resident of the Seymour R-II School District. 

 

I reside and am legally domiciled (have my permanent home) at the following address: 

 

       

Street 

       

City, State, Zip 
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REQUEST FOR WAIVER OF PROOF OF RESIDENCY 

 

I,        , am parent/guardian of 

    Parent/Guardian 

 

        , a student seeking to register in  

   Student 

 

the Seymour R-II School District, and am legally authorized to make educational decisions for 

the Student, OR 

 

I,        , am a student seeking to register in 

   Student 

 

the Seymour R-II School District.      

 

The Student is not a legal resident of the District because the Student's parent/guardian does not 

physically reside in the District and or is not domiciled (i.e., physical presence with intent to 

remain) in the District. 

 

I am requesting that the Board of Education waive the requirement that the Student establish 

proof of residency on the basis of hardship or good cause. 

 

I am requesting the waiver for the following reasons: 
 

              
 

              
 

              
 

             

          

The student resides with me at the foregoing address, which is also the Student’s permanent 

home.  I have provided the following document(s) to establish that I am a legal resident of the 

District: 

 

(1)       

 

(2)       

 

(3)       
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The Student is not a legal resident of the District; however, I have submitted (or the student 

has submitted) a Request for Waiver of Residency within forty-five (45) days of the date of this 

Statement. 

 

I submitted the Request for Waiver on        

                  date 

I have attached a copy of the Request for Waiver to this Statement.  I understand that if the 

Request for Waiver is denied after the Student has been registered, the Student will no longer be 

eligible for enrollment in the District, and will be required to withdraw from school immediately 

following denial of the Waiver. 

 

I hereby certify that all information I have provided in this Statement is true, accurate, and 

complete to the best of my knowledge. 

 

I understand that if I have provided any false information in this Statement, or in the documents 

submitted in support of this Statement, that I may be charged with and convicted of a Class A 

misdemeanor. 

 

I also understand that if I have provided false information in this Statement, or in the documents 

submitted in support of this Statement, the District may file a civil action against me to recover 

the costs of school attendance for the Student. 

 

              

Signature of  Parent/Guardian       Date 

           

I understand that the Board of Education will convene a hearing within forty-five (45) days after 

this Request is submitted, and that I may attend the hearing and present information in support of 

the Request. (NOTE: If the parent/guardian requests waiver, the Student is also entitled to attend 

the hearing). 

 

I  also understand that if the Request for Waiver is denied, the Student will not be eligible to 

register for and attend classes in the District, and if already enrolled in the District, the Student 

will be required to withdraw from District schools immediately after such denial. 

 

I further understand that if the Request for Waiver is denied, I may appeal the decision of the 

Board of  Education to the circuit court for the county in which the District is located. 
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OATH OR AFFIRMATION REGARDING PRIOR DISCIPLINE 

TO BE COMPLETED PRIOR TO ENROLLMENT OF STUDENT 

 

I,         having been duly sworn upon my oath,  

   Parent/Guardian 

 

or having affirmed that I will tell the truth, do hereby state and depose as follows:  I am the 

 

parent/guardian, or other person having custody or charge of ____________________________, 

 

a student seeking to enroll in Student Seymour R-II School District, and am legally authorized  

 

to make educational decisions for the Student. 

 

I hereby certify as follows: (Check one, and provide all additional information requested. 

WARNING: Under Missouri law, the failure to provide true, accurate, and complete information 

to each and every question and subpart thereto may result in your being charged with and 

convicted of a Class B misdemeanor.)  

 

 The Student has never been suspended or expelled from any school in this state or any 

other state for any offense relating to weapons, alcohol or drugs, or for the willful infliction of 

injury to another student. 

 

 The Student has been suspended and/or expelled from school in this state or another 

state for one or more offenses relating to weapons, alcohol or drugs, or for the willful infliction 

of injury to another student. 

 

For each and every suspension and/or expulsion, provide the following information: (Request 

additional information sheets, if necessary) 

 

1.  Name and Address of School District. 

2.  Name of School. 

3.  Nature of Offense. 

4.  Date of Offense. 

5.  Date Suspension/Expulsion Began. 

6.  Date Suspension/Expulsion Ended/Is Scheduled to End. 
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I hereby certify that I have provided true, complete, and accurate information for each and every 

suspension and/or expulsion imposed upon the Student for each and every offense relating to 

weapons, alcohol or drugs, or for the willful infliction of injury to another student. 

 

I hereby swear or affirm that all information I have provided in this document is true, accurate, 

and complete to the best of my knowledge. 

 

I understand that if I have provided any false information in this document that I may be charged 

with and convicted of a Class B misdemeanor. 

 

I also understand that this registration document will be maintained a part of the Student's 

permanent scholastic record. 

 

 

              

Signature of  Parent/Guardian    Date 

 

           

 

 

STATE OF MISSOURI   ) 

      )  SS 

COUNTY OF     ) 

 

 

 On this     th day of 19    , before me appeared      

 to me personally known, who, being by me duly sworn, did say that he/she executed the 

foregoing instrument and acknowledged said instrument to be his/her free act and deed. 

 

 IN TESTIMONY WHEREOF, I have hereunto set my hand and affixed my official seal 

in the County and State aforesaid, the day and year first above written. 

 

 

       

Notary Public 

 

My commission expires:    
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Admission and Withdrawal 

Admission and Tuition -  Non-Resident Students 

 

The following students who are not residents of the District may enroll without payment of 

tuition: 

 

1. Orphaned children or children with only one living parent. 

 

2. Children whose parents/guardians do not contribute to the support of the child. 

 

3. Children who participate in an American Field Service or similar foreign exchange program 

subject to District approval and provided that the student resides in the home of a District 

resident. 

 

4. Children whose parent/guardian owns real property within the District, but who reside 

outside of District boundaries.  Such children may attend school upon payment of tuition, 

which will be reduced by the amount of real estate tax paid by the child’s parent/guardian for 

School District purposes. 

 

5.  Children whose parents/guardians own and reside upon property at least eighty (80) acres of 

which are used for agricultural purpose provided at least thirty-five percent (35%) of the 

property is within the District. 

 

6. Inter-district desegregation students. 

 

7. Students of District teachers or regular District employees. 

 

8. Homeless students. 

 

9. Wards of the state. 

 

10. Students placed in a residential care facility. 

 

11. Students attending regional or cooperative alternative education programs. 

 

 

The administration may investigate the eligibility of children attending schools under the 

provisions of this regulation. 

 

 

 

 



Seymour R-II Board Regulation  10/25/2018 

          Regulation 2240 

          Page 2 

 

Admission of Students from Unaccredited School Districts 

 

The District will accept students seeking to transfer enrollment from a school district in the same 

or adjoining county that has been declared unaccredited by the State of Missouri in accordance 

with the following guidelines: 

 

Tuition 

 

The Board of Education of the school district that has been declared unaccredited will be 

responsible for payment of tuition to the District for each transfer student(s) accepted under this 

policy.  The rate of tuition will be calculated in accordance with the District’s per pupil cost, 

calculated in accordance with Missouri Revised Statute §167.131.   Tuition from the transferring 

school district must be received by the beginning of each semester.   

 

Applications for Enrollment 

 

Parents or legal guardians seeking to transfer the enrollment of their child(ren) to the District in 

accordance with this policy, must be a resident of a school district that has been declared 

unaccredited.  The term “resident” will be interpreted in accordance with Missouri law.  Upon a 

request for transfer to the District pursuant to this policy, the District has the right to seek 

information verifying the student’s residency status in the unaccredited district.    

 

Parents or legal guardians seeking to transfer enrollment to the District must send notification to 

their school district of residence and the District of their intent to enroll their child(ren).  

Applications for enrollment for the 2013-2014 school year must be received in the District’s 

Central Office by August 1st and by February 1st of each year thereafter.      

 

Parents or legal guardians seeking enrollment in the District pursuant to this policy will be 

required to complete District enrollment forms and provide information related to residency, 

academic, age, immunization, health, student discipline status, and other eligibility prerequisites 

as established by Board policies, rules and regulations, and by state law.  Students will not be 

permitted to enroll in the District pursuant to this policy if the student has been convicted or 

charged with any offense outlined in the Missouri Safe Schools Act, §167.171 RSMo.   

 

Applications for enrollment will be considered in order of receipt by the District’s Central Office.  

The District will give preference to siblings of current transfer students already attending the 

District. Nonresident students from unaccredited schools may be permitted to attend the District 

based upon District capacity and availability of space in student grade level.     
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Availability is based upon District class size and student-teacher ratios.  Based upon an average 

class size at grade level for the previous five years, the acceptable average class size for the 

District at grade level is: 

 

- Kindergarten                    18-20 

- Grades 1-2        20-22 

- Grades 3-5        23-25 

- Grades 5-8        20-25 

- Grades 9-12        20-25 

 

School placement will be determined solely at the Superintendent or his/her designee’s 

discretion.   

 

Transportation 

 

The District is not responsible for transportation of students enrolling from an unaccredited 

school district.  If the unaccredited school district has selected the District as a school district to 

which it will provide transportation, it is the responsibility of the parent or legal guardian to make 

transportation arrangements with their home school district.   

 

Activities 

 

As provided, regulations of the Missouri State High School Activities Association (MSHSAA) 

students transferring from an unaccredited high school pursuant to §167.241 are eligible to 

participate in interscholastic MSHSAA activities sponsored by the receiving District.  However, 

the District will not provide transportation to student transfers related to activity practice. 

 

Reaccreditation 

 

If the unaccredited school district where a student resides regains its accreditation, the student 

may remain in the District only until the end of the current school year, subject to the payment of 

tuition by the unaccredited school district. 

 

 



Seymour R-II Board Regulation  10/25/2018 

STUDENTS          Regulation 2250 

 

Admission and Withdrawal 

Admission of Exchange Students 

 

This regulation sets forth the procedural requirements for admission of foreign exchange visitor 

students to the District. 

 

1. Foreign Exchange Students will be accepted upon approval of the local Board of Education.  

Considerations will be made on a space-available basis with no more than two foreign 

students placed in the high school at one time.  

 

2. The sponsoring organization shall not place a student in the high school without first 

contacting the principal and obtaining his/her approval for the admission of the student. 

   

3. Placement, transition, orientation, and appropriate records including health, accident, and 

liability insurance and other such information / records will be coordinated through the 

building principal.  

 

4. Representatives of the foreign exchange program must provide active supervision and 

support to their participating students including responsibility for resolving problems 

including, if necessary, the changing of host families and the early return home of the 

exchange student because of personal or family difficulties. 

 

5. The host family should be familiar with, and transmit to the school, information about the 

student's interests and general behavior, and provide the student's school record in English or 

translatable, form. 

 

6. The foreign exchange student must abide by the rules and regulations of the high school 

regarding attendance, discipline, school work etc. 

 

7. Diplomas may be issued to exchange students when both the District graduation requirements 

and the student's home school requirements have been met. Students are entitled to 

participate in all senior activities, including the graduation ceremony, with or without the 

diploma. 

 

8. District students should be recommended by the local units of exchange visitor programs for 

reciprocal privileges and responsibilities. 
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STUDENTS Regulation 2260 

 

Admission and Withdrawal 

 

Homeless Students 

 

 

Identification 

 

For purposes of Board policies and regulations homeless students include students under age 

twenty- one (21) who lack a fixed, regular and adequate nighttime residence and include students 

who: 

 

1. are sharing the housing of other persons due to loss of housing, economic hardship, or a 

similar reason; are living in hotels, motels, or camping grounds due to lack of alternative 

adequate accommodations; are living in emergency or transitional shelters; are abandoned 

in hospitals;  

 

2. have a primary night time residence that is a public or private place not designed for, or 

ordinarily used as a regular sleeping accommodation for human beings;  
 

3. are living in cars, parks, public spaces, abandoned buildings, substandard housing, bus or 

train stations, or similar settings; and 
 

4. Are a migratory child or youth who qualifies as homeless because they are living in 

circumstances described above. 
 

School Selection 

 

Parents, guardians, or unaccompanied youth will be informed of the homeless student’s right to 

remain in the school of origin.  For purposes of this policy, the school of origin means the school 

that the student last attended when permanently housed, or the school where the student was last 

enrolled including preschool.  In determining the best interest of the student, the Board will 

consider:   

 
1. Keeping the student in the school of origin unless contrary to wishes of parent or guardian; 
2. Impact of mobility on admission; 
3. Education, health, safety of the student;  
4. Consider the views of an unaccompanied student; 
5. Irrespective of whether the student lives with homeless parents or has been temporarily placed 

elsewhere.   

 

The District will provide a written explanation, including the right to appeal to the student or 

parent/guardian if, the Board sends the student to a school other than the school of origin or the 

school requested by the parent/guardian. 
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Enrollment 

 

A homeless student will be enrolled without undue or unreasonable delay. A homeless student 

will be enrolled even if their previous academic records, immunization records, proof of 

residence, or other documents are not immediately available.  The District will ensure that 

homeless students, meeting eligibility standards, do not face barriers in accessing academic and 

extracurricular activities. 

 

Transportation 

The District will, upon parent/guardian or unaccompanied youth request, provide transportation 

to and from the school of origin as follows: 

1. If the student continues to live in the District, transportation will be arranged to the school of 

origin. 

2. If the student continues in their school of origin, but moves into another district, transportation 

will be arranged upon by the District of origin and the new District of residence. 

 

Parents, guardians and unaccompanied youth will be fully informed of all transportation services, 

including transportation to and from the school of origin, and are assisted in accessing transportation 

services. 

 

Homeless Liaison 

 

The Board of Education has appointed [Title of Position] as liaison for homeless students.  The 

responsibilities of the liaison will include, but not be limited to: 

 
1. Ensure that homeless children and youth are identified by school personnel through outreach 

and coordination activities with other entities and agencies. 

 

2. Establish practices designed to ensure the school enrollment and success of homeless 

students; 

 

3. Assist with the enrollment of homeless students and provide assistance with obtaining 

academic and medical records; 

 

4. Make school placement decisions based on the best interest of the child and wishes of the 

parent, guardian, or unaccompanied youth; 

 

5. Inform parents, guardians, or unaccompanied homeless students of the educational and 

related opportunities available to them; 
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6. Ensure that homeless students and their families have access to educational services 

including Head Start, Even Start and other preschool programs administered by the 

District; 

 

7. Ensure that referrals are made to health care, dental, mental health and other appropriate 

services; 

 

8. Ensure that homeless students are not isolated or stigmatized because of their status as 

homeless; 

 

9. Handle enrollment disputes and ensure that disputes over the placement of homeless 

students are resolved in a timely manner consistent with the requirements of the 

McKinney Vento Act; 

 

10. Provide/arrange transportation and inform the parent, guardian, or unaccompanied 

homeless youth of the transportation services the school district must make available and 

assist homeless students  in accessing transportation to and from school; and 

 

11. Disseminate public notice of the educational rights of homeless students in places where 

homeless students receive services.  
 

12. Ensure school personnel receives professional development and other support.  
 

13. Ensure that unaccompanied youth are enrolled in school, have the opportunity to meet the 

same challenging state academic standards, are informed of their status as independent 

students under Section 480 of the Higher Education Act and their right to receive 

verification of this status.   
 

All school personnel, District service providers and locally known advocates working with 

homeless families will be informed of the identity of the Homeless Liaison and the Homeless 

Liaison duties. 

 

 

Disputes Over School Selection or Enrollment in a School 

 

If a dispute arises over school selection or enrollment in a school the following protocols will 

apply: 
1. The homeless student will be immediately admitted to the school in which enrollment is sought, 

pending resolution of the dispute; 

 
2. The parent,  guardian or unaccompanied youth will be provided with a written explanation of 

the District's decision regarding school selection,  enrollment, and related decisions concerning 
education services, including the rights of the parent, guardian, or student to appeal the 
decision; and 
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3. The homeless student, parent, or guardian will be referred to the Homeless Liaison, who will 
carry out the complaint resolution process described in the next section of this Regulation as 
expeditiously as possible after receiving notice of the dispute. 
 

4. At the request of the parent, guardian or unaccompanied youth, the District will provide for or 
arrange adequate or appropriate transportation to and from the school selected by the parent, 
guardian or unaccompanied youth.  Inter-district transportation disputes will be resolved by 
DESE. 

 

 

Dispute Resolution 

 

Level I - A complaint regarding eligibility, school selection, enrollment or barriers to attending 

classes and participating in school activities of a homeless child shall first be presented orally and 

informally to the District's educational liaison for homeless children. If the complaint is not 

promptly resolved, the complainant may present a formal written complaint (grievance) to the 

educational liaison. The written charge must include the following: date of filing, description of 

alleged grievances, the name of the person or persons involved and a recap of the action taken 

during the informal charge stage. Within five (5) working days after receiving the complaint, the 

liaison shall state a decision in writing to the complainant, with supporting evidence and reasons. 

In addition, the liaison will inform the Superintendent of the formal complaint and the 

disposition. 

 

Level II - Within five (5) working days after receiving the decision at Level I, the complainant 

may appeal the decision to the Superintendent by filing a written appeals package. This package 

shall consist of the complainant's grievance and the decisions rendered at Level I. The 

Superintendent will arrange for a personal conference with the complainant at their earliest 

mutual convenience. Within five (5) working days after receiving the complaint, the 

Superintendent shall state a decision in writing to the complainant, with supporting evidence and 

reasons. 

 

Level III - If resolution is not reached in Level II, a similar written appeals package shall be 

directed through the Superintendent to the Board of Education requesting a hearing before the 

Board at the next regularly scheduled or specially called meeting. The hearing before the Board 

may be conducted in closed session upon the request of either the Board or the complainant. 

Within thirty (30) working days after receiving the appeals package, the Board shall state its 

decision and reply in writing to the parties involved. For District purposes, the decision of the 

Board of Education is final. 
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Level IV – If the complainant is dissatisfied with the action taken at Level III, the Complainant 

may appeal the decision to the State Education Agency point of contact.  Such appeal must be in 

writing and filed within five (5) days of Level III decision, and including: 

 

1. School in which enrollment is sought and the basis for seeking enrollment; 

2. Name and contact information for the parent or education decision-maker; 

3. Best Interest notes and reports; 

4. Copy of the previous appeal letter; 

5. Copy of the decision recommended at Level III. 

 

The appeal letter must be submitted to the State point of contact as well as the District’s 

Superintendent. 

 

Policy Dissemination 

 

Copies of the Board of Education's Policy on Homeless Students will be presented to the County 

Welfare Office, County Office of the Division of Employment Security, the Juvenile Officer and 

to local law enforcement authorities. 

 

Identification 

 

Homeless students will be identified by referrals from community organizations and District 

personnel and by review of the District's enrollment forms. 

 

***** 

 

January 2018, Copyright © 2018 Missouri Consultants for Education, LLC 

 



 

 

STUDENTS          Regulation 2310 

 

Attendance 

Student Attendance 

 

The Board of Education has established the following rules and regulations regarding attendance, 

absences and excuses for students. These rules and regulations are intended to comply with 

Missouri Compulsory Attendance Law (167.031 RSMo.) which establishes compulsory 

attendance for all children between the ages of seven and sixteen unless their education is 

provided by other acceptable means or otherwise excusable under the law. 

 

Research by leading educational institutions reveals that students who are absent or tardy to class 

tend to have lower grade averages, even though they may have above average intelligence.  

Students who have good attendance generally achieve higher grades, enjoy school more and are 

much more attractive to prospective employers after leaving high school.  Frequent absences of 

students from regular classroom learning experiences disrupt the continuity of the instructional 

process for everyone.  The benefit of regular classroom instruction is lost and can not be entirely 

regained even by extra after-school instruction. 

 

Attendance Procedures 

 

The following are the procedures for administering the attendance policy: 

 

1. All absences are recorded hourly. 

2.   All students who arrive at school after classes begin in the morning must check into the office 

to obtain an admission to class regardless of what time of the school day or the reason for 

being absent. 

3. All students leaving the school during the school day must check out through the Office.   

 

Absences 

 

In case of absence, it is the responsibility of the parent/guardian to notify the school. If the school 

is not notified on the day of absence, a note from the parent/guardian will be required on the first 

day of the student's return to school to confirm the absence was not a truancy or skip.  

 

Student handbooks will outline procedures for make-up work when students are absent. 

 

Excessive Absences 

 

For Elementary and Middle School students attendance will be monitored closely.  When a 

student begins having excessive absences the parents/guardian will be notified.  Parents/ 

guardians of students need to understand that excessive absences without proper notification to 

the school may result in educational neglect.  Excessive absences, excused or unexcused, have a 

detrimental effect upon academic progress and may be one factor considered in promotion/ 

retention decisions.    
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High School Students 

 

A student shall be allowed a maximum of eight (8) absences from any class during a semester. 

Students who accumulate in excess of eight (8) days in any class are subject to loss of credit for 

that class. (Days of student suspension are not counted as days absent for purposes of this 

policy.) 

 

Absences for any and all reasons will be considered to be part of the eight days allowed per 

semester.   

 

When unusual or extreme circumstances occur, exceptions to this stated policy will be made only 

by administrative discretion and/or the attendance committee on an individual basis.  Students 

with extenuating circumstances such as medical condition or an accident will be placed on a 504 

accommodation plan or homebound instruction.   

 

Any absence from class as a result of a school-sanctioned activity is not recorded as an absence 

for purposes of this policy. Example: field trip, athletic event, student activity, etc. It is the 

student's responsibility to remind all of his/her teachers following a school-sanctioned absence to 

avoid the absence being reported incorrectly. 

 

A student is expected to make up work as a result of class periods missed. It shall be the student's 

responsibility to meet with the teacher and receive the necessary instructions and assignments.   

 

Any exceptions to the items cited above shall be approved by the Board of Education. 

Each building principal may have written guidelines and handbooks which further detail 

procedures for making up work, reporting absences, etc. 
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Attendance 

Part-time Attendance 

 

The School District recognizes the need of some students to attend school on a part-time basis. 

The Board of Education has established the following regulations regarding part-time attendance 

with the intent to meet the individual needs of each student and at the same time establish rules 

and regulations which will preserve the discipline, health, and academic standards of the school. 

 

Eligibility Requirements 

 

1. The student must have parent/guardian approval if under 18 years of age. 

 

2. The student must demonstrate a definite need to attend school on a part-time basis. Examples 

are: a) financial needs of student or family, b) health problems of self or family, c) vocational 

training in school or on the job, d) enrollment in a school of higher education, and e) unique 

curriculum offerings. 

 

Application Procedure 

 

The student must secure an appointment with the guidance counselor or school principal prior to 

classification as a part-time student. The student must complete a part-time attendance request 

form at the conference. Before any decision is given concerning the request, a conference must 

be held with the student's parent/guardian if the student is under 18 years of age. 

  

All applications and conferences must be completed during the time preceding the semester in 

which the student is to be enrolled on a part-time basis. 

 

After an application has been submitted, the principal shall rule on the request and report to the 

Superintendent the names of all students who are to be enrolled on a part-time basis. This same 

report shall be transmitted to the Board of Education. 

 

In the event the principal denies the request, the student may appeal to the Superintendent who 

must respond in a reasonable time. If the student is not satisfied with the decision of the 

Superintendent, an appeal may be made to the Board of Education with the appeal to be heard at 

the next meeting of the Board. 

 

The student must renew the request for part-time attendance status each semester. Parental 

conference will not be required for renewal; however, the parent/guardian will be notified of the 

student's continued part-time enrollment status.  Part-time students are governed by the same 

rules and regulations that apply to regularly enrolled students. 

 



 

 

STUDENTS          Regulation 2330 
 

Attendance 

Student Early Dismissal Procedures 

 

The following procedures apply: 
 

1. The building principal or designee shall not excuse a student before the end of the school day 

without a request for early dismissal by the student's parent/guardian. 
 

2. Requests shall be in writing. Telephone requests for early dismissal of a student shall be 

honored only if the caller can be positively identified as the student's parent/guardian. 
 

3. Children of single-parent families will be released only upon the request of the custodial 

parent; i.e., the parent whom the court holds directly responsible for the child, and who is 

identified as such on the school record. 

 

Additional precautions may be taken by the school administration, appropriate to the age of 

students, and as needs arise.  Students shall not be permitted to answer any personal phone calls, 

except those from the parent/guardian or other persons having legal custody of said pupils. 

Emergency messages will be delivered to the students. 
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Attendance 

Truancy and Educational Neglect Hotline Procedures 

 

1. Section 210.1 15.R.S.Mo. mandates certain professionals to report to the Division of Family 

Services when they have reasonable cause to suspect that a child is being subjected to home 

conditions which contribute to school non-attendance.  Along with other professionals 

mentioned, the law specifically mentions "teacher, principal or other school official" as 

well as "nurse" and "social worker." 

 

2. School employees who suspect that a child is subject to educational neglect shall report this 

as soon as possible to the principal (designee). 

 

3.  The principal (designee) shall review the report and confer with the parent/guardian to 

resolve the situation. When appropriate, a school counselor, social worker, or nurse may be 

instructed to offer appropriate social or health services which may be needed to intervene in 

the family circumstances. 

 

4. If appropriate school intervention does not correct the student's truancy, and reasonable cause 

for educational neglect has been determined, the principal (designee) shall call the HOTLINE 

of the Division of Family Services and report the alleged child educational neglect. 

 

5. A report of this call shall be forwarded to the Superintendent or Central Office.  


